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If you are proposing work to a property that is either a nominated historic resource, historic resource, or
any property located within a historic district, please use this form. If you already have a Historic
Preservation Permit and you are proposing minor modifications to your approved project OR new work,
please also use this form.

REQUIRED DOCUMENTS AND SUBMITTAL ITEMS

The following development application types are covered by this form:
e Permit to alter, tear down, demolish, construct, remove, or relocate any portion of a building or structure

NOTE: If your project requires multiple permit application types, this can be submitted under one Land Use Review
Application package, with the permits processed concurrently. Submit the largest number of document sets
required from each category and cover the scope of the full package application.

Getting started:

STEP 1 — Verify if your property is listed or nominated to be listed on the Carlsbad Historic Resource Register,
California Register of Historical Resources, or National Register of Historic Places and review the Inventory to
determine the classification of the property and what .

STEP 2 — Determine the scope of the project. Please note that all work must comply with the applicable design
guidelines that are listed in the Secretary of the Interior's Standards and done in a manner so as not to affect the
historic significance, use, general character, architectural style, circulation, or other site function of the property.

STEP 3 — Complete all requested forms and information listed in Part A of this form. Each permit application
submitted to the Planning Division must meet the “Minimum Submittal Intake Requirements” and all processing
fees paid before it will be accepted for processing. Project review will not begin unless a duly filed application has
been accepted by the Planning Division. Submittals may be rejected if the submittal package is incomplete or current
forms are not used.

STEP 4 — Supplement your application and provide detailed information about the proposed project, using Part B
for minor projects (minor interior or exterior renovations, etc.) and Part C for major projects (major alterations,
demolition, new construction, etc.). After an application is cleared for submittal and accepted for processing, the
application package will be routed to the appropriate city departments and outside agencies for review and
comment and to determine completeness. To complete the city review process, the application package must
contain the requested information listed in the “Completeness Determination Requirements Checklist(s)” in Part
B through Part H. If you are unsure whether you are required to provide the information listed in the checklist(s),
staff will identify which items are necessary for your project as part of the first city review letter, following initial
review of the permit application.
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If you have any questions regarding a specific requirement or whether all requirements are necessary for your

application please call (442) 339-2600 or email planning@carlsbadca.gov.

=| STEP 1: MINIMUM SUBMITTAL INTAKE REQUIREMENTS

PART A.

Submittal Requirements Checklist

NOTE: Each application submitted to the Planning Division must have the Minimum Submittal Intake
Requirements (required forms and information included in the application packet) before it will be accepted
for intake processing. Ensure all required documents are included in the initial submittal. Planning Division staff
may reject submittal of a Land Use Review Application if the application submittal fails to include all the
appropriate items listed in this checklist (Part A).

[[]a1
[[]a2
[]a3

[]as
[ ]a6

[ ]a.7

[ ]a.8

Land Use Review Application (Form P-1).

Authorization, Consent, and Disclosure Statement (Form P-1(A)).

Project Description Statement (Form P-1(B)). When preparing the physical description, provide a full
narrative description of the property as it appears today, and as it appeared historically, and a statement
of significance.

[ ](1) Note the date of construction, architectural style, exterior construction materials, type of roof,
number of stories, basic plan, and distinguishing architectural features. Fully describe any
changes that have been made to the building since its original construction.

[ ](2) Provide specific information about the events, persons, architectural styles, or methods of
construction that make the property significant in social, cultural, economic, agricultural,
political, military, or architectural history. The statement of significance should specifically
identify the historic function of the property, the historic themes represented by the property,
and the period of time when the property played a significant role or acquired significance.

Checklist or explanation of how the proposed project complies with the relevant Design Guidelines, the
Secretary of the Interior’s Standards, or how it preserves character or respects the architecture and
detailing of visual or character defining features. The Secretary of the Interior's Standards for the
Treatment of Historic Properties is a good resource to learn about historic preservation principles and
techniques.

Certificate of Accuracy ( Form P-37).

Photographic Survey. As applicable, provide photos of features of the building that will be altered /
rehabilitated. With major projects (major alterations, demolition, new construction, etc.), the following
imagery is required:

[ ](1) Photographs shall be taken from the project boundaries at four or more locations, with onsite
and off-site views. The number of photographs will vary depending on the size of the project;
however, the quantity must be sufficient to adequately view the entire site. The photo survey
shall include and be used to document site constraints

[ ](2) Provide photos in a digital format. The photos shall be saved in JPG format and named and
numbered consistent with the key map legend.

Project plans and drawings, when required (see STEP 2, Part B for minor projects and Part C for major
projects).

|:|(1) When submitting as a hardcopy, three sets of collated drawings must be submitted with the
initial application for each project.

Electronic files are required via OneDrive or flash drive for all project submittals.
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STEP 2: COMPLETENESS DETERMINATION REQUIREMENTS

NOTE: This section of the application form supplements the Minimum Submittal Intake Requirements (Part A)
by providing more detailed information about the plan set criteria and other information which the city will
apply to complete the city review process. This level of detail is necessary to determine completeness and to
evaluate whether the details of the request are consistent with codes and policies. However, not all items listed
will be required for every development permit application.
Part B will apply to minor alterations that require a building permit:

e Changes to doors, windows, and trim

e Reroofing

e Interior or exterior renovations (kitchen or bath remodel, etc.)

e Plumbing, mechanical, or electrical work

e Exterior stair or deck replacement

e Fences and walls
Part C will apply to major alterations, demolition, and new construction:

e Small side and rear additions

e Rear yard accessory structures

e Demolition projects (tear down, demolish, or remove)

e Any other project that does not qualify as minor
If you are unsure if your project qualifies as minor or major, or whether you are required to provide the
information listed in the checklist(s), staff will identify which items are necessary for your project as part of the
first city review letter, following initial review of the permit application. Additional information and/or
corrections may be requested by city staff in order to complete review of the application. Failure to provide all
the required information listed in this form or as otherwise requested may cause delay or denial of the
application.
Before determining an application to be complete, the case planner should be satisfied that the description

of the proposed legislative application can be verified and all the plans and supporting documentation are
accurate.
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PART B. Application and Project Information - Completeness Determination
Requirements Checklist for Minor Projects

[ ]B.1 Provide an exhibit or drawing of the proposed project:

[Ja)

()
[]3)

[a)
[Ja)

Provide name and address of the owner whose property is proposed to be developed and the

name, address, and phone number of the developer.

Provide date of preparation/revisions.

Provide planning case number or numbers in the upper right-hand corner (the city will provide

the numbers at time of application).

Provide a land use summary table with street address and assessor’s parcel number(s).

Depict the scope of work:

[ ](i) For replacement in-kind or substituting components that match original design
specifications, list manufacturer specifications and installation method if available.

[ ](ii) For material / color changes (repaint/re-roof), show current photo of property depicting
all elevations and proposed color / material samples or illustration to identify location
for proposed colors / materials. Supplemental details such material board may be
required if related to the scope of work.

|:|(iii) For interior renovations, show existing and proposed changes to floor plan with
construction details

[ ](iv) For exterior renovations like stair or deck replacement or new fencing and walls, show
existing and proposed changes to building / property with construction details.
Supplemental details such as elevations, material board, or sign details, etc. may be
required if related to the scope of work.

PART C. Application and Project Information - Completeness Determination
Requirements Checklist for Major Alterations, Demolition, and New

Construction

|:|C.1 Two copies of the Preliminary Title Report (current within the last six months) ONLY if additions or new
buildings or structures are proposed.

[ ]Jc.2 site Plan:

[ (1)

[12)
[1(3)

[1(a)

[](5)
[l(6)
[1(7)
[1(8)

Provide name and address of the owner whose property is proposed to be developed and the
name, address, and phone number of the developer.

Provide date of preparation/revisions.

Provide planning case number or numbers in the upper right-hand corner (the city will provide
the numbers at time of application).

Provide a land use summary table with street address, assessor’s parcel number(s), and legal
description.

Provide vicinity map showing major cross streets.

Show and label all exterior site boundaries scaled and dimensioned.

Show location and dimensions of all easements (open space, water, sewer, etc.)

Show existing/proposed buildings and structures and any proposed building removal. All
buildings, structures, and objects within the boundary of the nomination should be
identified as contributing or noncontributing depending on whether or not they relate to
the significance of the property. Where an addition is proposed to a remodeling or
alteration project, the plan must indicate the relationship of the improvement to the
existing development with hatching or shading to identify the area of addition.
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|:|(9) Plot the setback dimensions for the required front, rear and side yard setbacks for all
structures. Indicate with a dashed line the building envelope created by the setback lines.

[ ](10) Plot the distance between buildings and/or structures.

[ ](11) Indicate extensions of rooflines beyond building walls.

[ ](12) Show and label the top and bottom elevations for all fences, walls, and retaining walls. Show
these elevations at each end of the wall and in the middle. Also show the worst condition
elevation.

[ ](13) Show approximate location and dimensions of existing buildings, walls, fences, and
permanent structures within 100 feet of site.

[ ]c.3 Floor Plan: Draw to scale and depict the existing and proposed project with all dimensions as appropriate.
Floor plans (when applicable) shall include:

[ ](1) Square footage and dimensions of each room, floor and total square footage of building.

[ ](2) Type and use of rooms.

|:|(3) Construction details.

[ ]Jc.4 Building Elevation Plans (when applicable) shall include:

|:|(1) Details for north, south, east and west sides of structures.

[ ](2) Height of each building.

|:|(3) Locations and dimensions of doors, windows, architectural detailing, chimneys, mechanical
equipment (and screening), etc.

|:|(4) For material / color changes (repaint/re-roof), show color or material samples or illustration
to identify location for proposed colors / materials. Supplemental details such as material
board or sign details, etc. may be required if related to the scope of work.

[ ]c.5 Building relocation or removal. The city has established criteria for the recording and preservation of
historical resources, and for deletions from historical registers warranted by destruction or damage of a
historical resource or other change. Submit documentation supporting a request for removal or
relocation.
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